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Add a Movie
PowerPoint 2003

Go to the Insert menu, choose Movies and Sounds, and select Movie From File.

You will see the Insert Movie dialog.
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Use the Look in pull-down menu to find the movie you want to use.

Click the movie file to select it.
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Click the OK button.

You will see a Microsoft Office PowerPoint dialog.

Microsoft Office PowerPoint
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Click the Automatically button to have the movie play right away when the slide shows.
Click the When Clicked button if you want to click the movie to have it play.

You will see the first frame of the movie in the middle of the slide.
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To move the movie, click and drag it to a new place on the slide.

To resize the movie, click and drag one of the handles. Drag toward the center of the
movie to make it smaller and drag away from the movie to make it larger.

To watch the movie while you are working, double-click it.

To test the movie, click the Slide Show from current slide button.
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Add a Sound
PowerPoint 2003

Go to the Insert menu, choose Movies and Sounds, and select Sound From File.

You will see the Insert Sound dialog.

Click the Look in pull-down menu to find the sound you want to add.

Click the sound file to select it.
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